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On-Call Policy and Procedure: Forensic Medical Examiners
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	SUBJECT:  Forensic Nurse On-Call Policy


BANNER REFERENCE POLICY:

PURPOSE: Provide specially trained staff to meet the needs of patients requiring medical forensic exams.
TEXT OF POLICY/PROCEDURE:
A. The Emergency Department has a Forensic Nurse on call 24 hours a day, 7 days a week, for patients requiring medical forensic exams.
B. The Manager will make the call schedule at the beginning of each year. It will be subject to change as staffing needs change. The Forensic Nurses will be notified if changes arise.
C. Each Forensic Nurse will be assigned one E/N (1500-0700) shift of call per week and one weekend (Saturday 0700–Monday 0700) shift of call every 5–7 weeks. Holidays will be distributed among the staff on a rotating basis. Everyone will be expected to take calls on at least one holiday during the year.  
1.  If a SANE is on PTO, his/her weekly shift will be covered by the Manager, Director, or another Forensic Nurse.
2.  The Forensic Nurse should try to schedule vacation time on his/her off weekends. The Forensic Nurse is responsible for covering calls on his/her weekend, but may choose to ask a peer to take the call shifts or switch weekends.
D. Responsibilities of the Forensic Nurse on call include:

· Being available by beeper or telephone.

· Prompt arrival of 30–45 minutes from time of notification.
· Staying until exam is complete, patient is safely discharged, paperwork is done, and exam room is cleaned and restocked.

E. Time of arrival and departure must be documented in the TAS system or in the TAS book. Rate of pay as per hospital policy.

F. The Forensic Nurse on call must be aware of the possibility that he/she may need to work beyond scheduled call time if the exam is not complete.
G. It is vital that the Forensic Nurse on call not change his/her call schedule without getting another staff member to cover the call shift. If the Forensic Nurse must change his/her call shift and cannot find a replacement, the Manager must be notified.
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